ANPIC Initial Registration Guide (For faculty members

and employees)

To use the “University of Tsukuba Safety Confirmation System (ANPIC)” (hereinafter
referred to as the “ANPIC”, the registration of the login password (initial registration)
is needed.

Each one should file the initial registration in accordance with the following procedures.

1. Things needed for registration

(1) Login ID (8-digit employee ID number)
(2) Email address (@u.tsukuba.ac.jp or @un.tsukuba.ac.jp)

X After the initial registration, until one’s email address is added, all email from
ANPIC will be sent from the above email address.
X Those without the email address of @u.tsukuba.ac.jp or @un.tsukuba.ac.jp should

file the initial registration after checking here (2 — 2).

2. Procedures of Initial Registration

2 — 1 Those with email address (@u.tsukuba.ac.jp or
@un.tsukuba.ac.jp)

¥ Each one should set the login password(required) in accordance with the

following procedures.

(1) Access the ANPIC Initial Registration Website.

ANPIC Initial Registration Website
https://anpic-v-t.jecc.jp/u-tsukuba/regist/



https://anpic-v-t.jecc.jp/u-tsukuba/regist/

(2) Inthe Login ID field, enter one’s employee ID number (8 digits) and
click “&~ (Next) ”
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*¢Those with more than one student ID number or employee ID number
The initial registration of the main ID is needed. Confirm the main ID from this page
and enter in the Login ID field.

*New faculty members and employees
After completing the registration in the human resource and salary system of our
university, one can log into ANPIC. The data for safety confirmation provide the

information of the 1st of each month so according to the date of initial appointment

or entry into the system, entry may be allowed from the month following the date of

initial appointment.

(3 ) The following notice will be received in one’s email address
(@u.tsukuba.ac.jp or @un.tsukuba.ac.jp) so access the URL in the
text of the email.
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> For those with both email addresses, @u.tsukuba.ac.jp and @un.tsukuba.ac.jp,

the notice will be received in @u.tsukuba.ac.jp.

& The URL is valid for 2 hours. Register in time. If overdue, conduct the operation from

(1) once again.


https://anzenkanri.tsukuba.ac.jp/?page_id=33833
https://anpic%EF%BC%8Ajcc.jp/%EF%BC%8A%EF%BC%8A%EF%BC%8A%EF%BC%8A%EF%BC%8A%EF%BC%8A%EF%BC%8A%EF%BC%8A%EF%BC%8A/

(4 ) Enter the “/xx 7 — F (password) “,
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the same password [for confirmation]”, and click “& & ¥ %

(Register) 7. Registration has yet to be completed.
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¥ Set an arbitrary password by using 6

to 15  half-width  alphanumeric
characters. Setting a long password is
recommended.

XBe careful in  managing one's
password.

X Along with the password, an arbitrary
email address could be registered to
receive safety confirmation emails. In
so doing, enter the email addresses
that one wants to register in “X —JL 77
KL X 2 (Email Address 2) "and “ X —
L7 KL 2 3 (Email Address 3) .
(Additions and revisions may be made

after the initial registration.)
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(5) The following notice will be received in one’s email address
(@u.tsukuba.ac.jp or @un.tsukuba.ac.jp) so access the URL in the text of

the email.
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¥t will be received in the email address where the notice in 2-1(3) was received.
*The URL is valid for 2 hours. Register in time.

If overdue, conduct the operation from (1) once again.


https://anpic%EF%BC%8Ajcc.jp/%EF%BC%8A%EF%BC%8A%EF%BC%8A%EF%BC%8A%EF%BC%8A%EF%BC%8A%EF%BC%8A%EF%BC%8A%EF%BC%8A/

(6) The completion screen will be displayed.
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Successful registration of user information.Please confirm that you can login.
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(7) The operation should be checked if login is possible with one’s
login ID (8-digit employee ID number) and password registered in
2—-1 (4) byaccessing the ANPIC login screen.

ANPIC Login Website
https://anpic-v-t.jecc.jp/u-tsukuba/
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(8) Initial registration has been completed.


https://anpic-v-t.jecc.jp/u-tsukuba/

(9) At ANPIC, receipt of the safety report email and making of the
safety report are possible from the “Arbitrary Email Address”,
“Dedicated App”, and “LINE”. So that one can safely receive the notice
in major disasters and disaster drills implemented by our university,
registration of an email receivable on one’s mobile phone, LINE, or
dedicated app is recommended.

For the various setting of the receipt of the safety confirmation notice
and procedures, etc. of the safety report, refer to the following:

X The login ID and password in the dedicated app are the same with those registered

at the time the initial setting.

> ANPIC Easy Operation Guide for LINE and Apps (English Version)
> ANPIC Easy Operation Guide for Feature Phones and the Web (English
Version)



https://anzenkanri.tsukuba.ac.jp/wp-content/uploads/2020/11/903008769ee1db04c8ac71816e5778f7.pdf
https://anzenkanri.tsukuba.ac.jp/wp-content/uploads/2020/11/903008769ee1db04c8ac71816e5778f7.pdf
https://anzenkanri.tsukuba.ac.jp/wp-content/uploads/2020/11/cb1c48d8760be133e2a67787393a643a.pdf
https://anzenkanri.tsukuba.ac.jp/wp-content/uploads/2020/11/cb1c48d8760be133e2a67787393a643a.pdf

2 — 2 . Those without an email address given
(@u.tsukuba.ac.jp or @un.tsukuba.ac.jp)

X Each one should @ change the password (required) and @ register the email

address (required) in accordance with the following procedures.

(1) Access the ANPIC Login Website.

ANPIC Login Website
https://anpic-v-t.jecc.jp/u-tsukuba/

(2) Inthe Login ID field, enter one’s employee ID number (8 digits) and
initial password (3¢the initial password is the same with the employee ID
number) and click “Z~ (Next) ”.
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*Those with more than one student ID number or employee ID number
The initial registration of the main ID is needed. Confirm the main ID from this page
and enter in the Login ID field.

*New faculty members and employees
After completing the registration in the human resource and salary system of our
university, one can log into ANPIC. The data for safety confirmation provide the

information of the 1st of each month so according to the date of initial appointment

or entry into the system, entry may be allowed from the month following the date of

initial appointment.


https://anpic-v-t.jecc.jp/u-tsukuba/
https://anzenkanri.tsukuba.ac.jp/?page_id=33833

(2) Clickthe “7Hh 7w~ FE&E (Account Setting) ” in the menu and the account
setting screen will be displayed.

h—L

BiR
HR165ER
1SR Bl
$SWE : 2017/0 0
BEEA, REOEE ] 6 STESEZEET 3 FENETVET.
EEEDETR CRETORSE LT EEW.

wERE
B gxir
B ooror BASE
SeEAR
SHDOA—IL
BECEAI0GEEID SN BDET
QRO—F BEHE 2017/01/16 11:43

(3) Change the login password.
@ Click “s27—F%#wmET 5 (Edit password) .
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@“BIED/NR7—F (Enter the current password) ”, “GiL L/ X 7 —F
(new password) ”, “#r L\ /¥ 27— F[#FEH] (then the same new
password [for confirmation]) ”. After entry, click “Z%9 3% (Change) ”.

X Set an arbitrary password by using 6 to 15 half-width alphanumeric characters.

Setting a long password is recommended.

*Be careful in managing one’s password.

« JCAD— REEE &

RO I—F

FLWRAD—F

= BEELTEF2NET

B~1SMTF. $ABENF(ANTEINIRORRSN). (/1Y) _(FP2d—it-). (E

LD —k (FEEA)

(4) Add an email address
@Click “* =7 FL R %Z#w&E T 5 (Edit email address) .
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@Enter the email address in “X—JL77 FL X 2 (Email Address 2) ” and
“A=)7 FL X3 (Email Address 3) "and “7Z' 54 /N —K) O —ICRAE
LTZEJ 3 (Change in Agreement with the Privacy Policy) ”.

*Email Address 1 cannot be changed.

*Other than Email Address 1, it's possible to register 2 email addresses.
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3 Check the receipt of an email acknowledging the completion of the
change.
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XIf the email has not been received, check the email address and change the setting to
receive email from the selected email address of [no-reply@jecc.jp] .
X Check how to receive email from selected email addresses in each mobile phone

carrier, if.


https://anzenkanri.tsukuba.ac.jp/?page_id=33804#anpic5
https://anzenkanri.tsukuba.ac.jp/?page_id=33804#anpic5

(5) After logout, the operation should be checked if login is possible
with one’s login ID (8-digit employee ID number) and new
password.

ANPIC Login Website
https://anpic-v-t.jecc.jp/u-tsukuba/
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(6) Initial registration has been completed.

(7) At ANPIC, receipt of the safety report email and making of the safety report
are possible from the “Arbitrary Email Address”, “Dedicated App”, and “LINE”. So
that one can safely receive the notice in major disasters and disaster drills
implemented by our university, registration of an email receivable on one’s mobile
phone, LINE, or dedicated app is recommended.

For the various setting of the receipt of the safety confirmation notice and
procedures, etc. of the safety report, refer to the following:
*The login ID and password in the dedicated app are the same with those set at the

time the initial setting.

> ANPIC Easy Operation Guide for LINE and Apps (English Version)
> ANPIC Easy Operation Guide for Feature Phones and the Web (English
Version)



https://anpic-v-t.jecc.jp/u-tsukuba/
https://anzenkanri.tsukuba.ac.jp/wp-content/uploads/2020/11/903008769ee1db04c8ac71816e5778f7.pdf
https://anzenkanri.tsukuba.ac.jp/wp-content/uploads/2020/11/903008769ee1db04c8ac71816e5778f7.pdf
https://anzenkanri.tsukuba.ac.jp/wp-content/uploads/2020/11/cb1c48d8760be133e2a67787393a643a.pdf
https://anzenkanri.tsukuba.ac.jp/wp-content/uploads/2020/11/cb1c48d8760be133e2a67787393a643a.pdf

